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MpaBuia noan3osanns
HH(pOPMALHOHHO-GHGIHOTEYHBIM HEHTPOM
MBOY COII Nel

1. O6wue nonoxenns.

1.1.IlpaBuna TOJIB30BaHUS HMH(OPMALHOHHO-GHONHOTEIHBIM UEHTPOM
(GHOmHOTEKOIM), NIOKYMEHT, (MKCHPYIOUMH B3aHMOOTHOMEHHA 4HTATENEH C
MHQOPMAIMONHO GHONMOTCUHBIM LEHTPOM KAk COUMANLHBIM HMHCTHTYTOM, ¥
OMPENCNAOMMIA 00Kt TOPANOK OpraHM3aLUM OGCTYXHBAHMA UHTATENEH,
TOPAOK 70CcTyna K (oHxam GHONHOTeKH, MpaBa M 0GA3aHHOCTH 4MTaTeNell
caMuX GuOMHOTeK. HIMBHAYAIBHBI MOPAIOK H TEXHONOTHIO 0bCTyKHBaHHA
ONPEHENACT U PETyNHpYeT KakAas GMONHOTEKA C Y4ETOM CBOHX KOHKDETHBIX
YCNOBHI.

1.2.IIpaBo  cBoGoaHoOro M OECIIATHOTO  NOMB30BAHMA  INKOJBHBIM
MH(OPMAIHOHHO-GHGNHOTEHEIM LICHTPOM UMEIOT BCE YuALHECS 1 COTPYHMKH
mxonsl. C ydeToM BO3MOXHOCTEH GHOIHOTEKA MOSKET Taloke obcmyxuBaTh
POJMTENeH yyamuXcs M JpYTME KaTCTOpHM MONB3OBaTeNeil, NPH 5TOM
BOSMOXHOCTH M YCIOBHA OGCHYXHBAHHA ONDENGNSIOTCA  PaGOTHHKAMH
6ubmHoTeKH.

1.3.K ycmyram mone3oBareseil IKONBHOrO HH(OPMAIMOHHO-GHOMHOTEHHOrO

LEHTPa NPEAOCTABIAIOTCS ©
- douabl yueGHOW, XyNOXKECTBEHHOH, —CIIPABOUHO, HayYHO-TIOMYNAPHOMN
JIATEPATYPHI 1A YUAIHXCS;

- METOJMYECKOH, HAYYHO-NIEJArOrMuecKof, CIpaBOYHOM JIMTEPaTypsl  JUIt
yautenei;

- FA3€THl M XKyPHAIIbL;
- CIpaBo4HO-GHONMOTpaduHeckuii anmapar: KaTalord, KapTOTeKH, CTpaBOYHO-
Gubnnorpaduyeckuii pon, pekoOMeHaaTENbHEIE TOCOGHS Pa3NMYHON TEMaTHKH H
Gopmsr;

- HHIMBH]yaJIbHbIE, TPYTINIOBbIE H MACCOBBIE POPMBI PAGOTHI ¢ YMTATENMH.

14. Pexcum paGoTEI mKoNBHOI GHOIHOTEKH COOTBETCTBYET BpeMeHH paboTs!
obmeobpasosarensroro yupexaenns: ¢ 8-00 o 16-00. PaGora ¢ unrarensvm
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nposozutca ¢ 9-00 1o 16-00. Tocenuwuit news Mecsua — canntapeii. Cy66ora —
nens paseusaolero obyyenus (¢ 8-00 o 12-00). Bockpecense — BBIXOJIHOH JIeHb.

2. YuraTe/ib HMEET NIPaBo:

2.1. Tloms30BaThCs CEAYIOWMMH  OHOIHOTEUHO-HHPOPMALMOHHBIMU  YCITyraMu:

- HMeTh CBOGOAHBIN HOCTYN K OMONMOTeUHBIM (GoHZaM M WHGpopMalMH;

- NONyYaTh BO BpEMeHHOE IONb30BaHHE H3 (oHAa GMEIMOTEKU HEKOTOpEHIE
TleYaTHbIe W3JaHus CPoKkoM o 10 muei;

- TIOMy4aTh KOHCYJBTATHBHYIO M NPAKTMYECKYIO TIOMOLIb B TOHCKe ¥ BhibOpe
TIpOH3BENCHHMI nevaTH u JpYTHX HCTOYHHKOB uHbOpMALIH;

- NIPOJIeBaTh CPOK TONE3OBAHUS JIMTEPaTypoll B yCTAHOBNEHHOM mopszke (10
OKOHYaHHS Y4eGHOro rojia);

- HCTIONB30BATh  CIPABOYHO-GHGMMOrpaduueckuil  anmapar GuOMHOTExH:
KApTOTeKH: KaTalord, (OHX CIPABOYHON JHTEPATYPEI, TEMATHYECKHe Namku-
'HaKOIIUTENH;

- TIONB30BATECA  CHPaBOYHO-GOMMOrpapuueckHM M MH(OPMALMOHHBIM
06CITy)XHBAHHEM;

- IoNyYaTh ZOCTYN K paGoTe Ha KOMIBIOTEpE B NOMEIEHHH MEIMAlEHTpa C
HCIONB30BaHWEM ONEKTPOHHBIX CPesicTB MH(OpMalHu U pecypco HHTepHeTa NpH
KOHTpOIIE CO CTOPOHBI paGOTHHMKOB GHOTHOTEKH;

- roTy4aTh GHGIoTedHO-GubMHOrpadHecKHUe W MHGOPMALMIOHHEIE 3HAHFS, HABBIKK
W 3aKPEIUMTh YMEHHA CAMOCTOSTENBHO IONB30BAThCA GHONHOTEKOH, KHHIOH,
uHbOpMaIHeH.

22. Tlpunumate ydacTHe B  MEPONDHATHSX, TNPOBONMMEIX  GuGIHOTEKOH.

2.3. Vi36upath 1 GBITH H3GPaHHEIMH B GHOMHOTEYHBIH aKTHB, OKa3BIBATh PAKTHYECKYIO
nomons GubmIoTeKe.

2.4. Tpebopath cOGMONEHHS KOHQHIEHIMATSHOCTH JAHHBIX O HEM M O MepedHe
YUTAEMBIX HM MaTepHalIOB.

. O6XxanoBath JeHCTBEs GUOMMOTEUHBIX PAGOTHUKOB, YIIEMISIOMMX €ro Npasa, Yy
JIUpeKTOpa IIKOMBI, 3aBY4a, KypHpyrouero paboty mkonsHol Gubiuotexu wim B
PpaiOHHOM OT/eNe YIpaBleHHs 06pasoBaHus.

3. Ynratenn obs13anb1:
3.1. Cobmonath MpaBiMa o630BaHKs GHGIHOTEKOH.
3.2. BepexHO OTHOCHTECS K POH3BE{EHHSAM TIEHaTH | APYTHM HOCHTEIIAM MH(pOpMAIH,

ToNyYeHHEIM 3 (OHJA IIKONbHOM OuOIHOTEKH (He HeMaTh B HHX IOMETOK,
NOAUEpKMBAHKM, He BHEIBATE M He 3armbaTh CTpaHMU M T.A.).
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3.3. Bospamath B Gu6IHOTeKy KHUIH M IPYrHe MaTepHaibl B CTPOTO YCTaHOBIICHHEIE
CPOKH.

3.4. He BBIHOCHTb JOKYMEHTHl M3 NOMEIUEHHs GUOGNHOTEKH, €Ci OHM He 3alMCaHHl B
YHTATeNBCKOM OpMyIIspe.

3.5. TTonb30BaThCs LEHHBIMY i eIHHCTBEHHBIMH SK3EMIUIAPAMH IOKYMEHTOB TONBKO B
TIOMeIIeHHH GHONHOTeKH.

3.6. ITpy [IOJTy4eHNH IIeYaTHBIX H3TAHUH U APYTHX I0KYMEHTOB U3 6ubuoTeyHoro hoxma
TPOCMOTPETh MX B GUOMHOTEKe M B Clydae OGHapyxeHus AedeKToB CooGIMTS 06
3TOM GHGNHOTEYHEIM PaGOTHHKaM, KOTOPHIE CHENAloT Ha HMX COOTBETCTBYIOIIME
TIOMETKH, PaCIMCHIBATECS B YHTATENBCKOM (GOpMyMApe 3a KaXIoe MOTyYeHHOe B
6ubmorexe n3JaHue (xpome yHaImmxcs 1-4-x KIIacCOB).

3.7. Ilpu yTpate 1 HEYMBILIERHOH [OpYe U3NAHUH 1 APYTHX HOKYMEHTOB 3aMEHHUTh HX
TAKMMH K WM W3JAHMAMH, TPUSHAHHBIMH OGHOMMOTEKAPAMH PaBHOLEHHOH.
CTOMMOCTh yTpaYeHHBIX, HCIODYEHHBIX NDOM3BECHMI NeyaTH ONpeNenseTcs
6UGNMOTEUHBIME PaGOTHHKAMH IO II€HaM, YKA3aHHBIM B YYETHBIX JOKYMEHTax
6u6aMOTEKH, C NpHMEHeHWeM Kod(ULKEHTOB IO MepeoleHke GUGIHOTEYHOro
(orna. ECITi 4uTaTeNE He BHIIONHAET TpeGOBAHNA 110 BO3BPATY KHUT, GHOIIOTeKapH
B3BICKMBAIOT C Hero ef 10-KpaTHYI0 CTOMMOCTh (Ha OCHOBAHHM TpHKasa
Munpcrepesa  o6wero M TpodeccHOHaNsHOTO ofpasopanus or 23.05.1978,
nprkasa Ne 29 ot 25.09.1996 u unctpykuuu ynpasnerus Hapoxsoro O6pasoanns
KpacHomapckoro — kpas). 3a yTpaTy HECOBEDIICHHONETHMMH  HHTATENSIMH
HOKYMEHTOB OHMOIMOTEKM MIM TpUYMHEHHE MM HEBOCIOIHHMOTO  Bpena
OTBETCTBEHHOCTb JOJDKHBI HECTH pPOJMTENM MIM IHMLA WX 3aMEHsIOIIHe.

3.8. He Hapymath TOPAZOK PACCTAHOBKH JHTEAaTypsl B (OHAE OTKPBITOrO JOCTyNa.
3.9. He BBIHMMATDH KapTO4eK H3 KaTAIOr0B U KapTOTeK.
3.10. [py BHIGBITHH #3 LIKOJEI BEPHYTH B GHOIHOTEKY YHCIISIIHE 32 HUMH JOKYMEHTSL.

3.11. Cobmozars B GHGMHOTeKe THIIMHY H IOPSIOK, He BHOCHTB NOPT(eNu U CYMKH B
THoMeleHHe GUOTHOTEKH, He BXO/UTE B BepXHEH ofiex/e.

4. Obsi3aHHOCTH GHOTHOTEKH:

4.1. OBecreunBaTh ONEPATHBHOE H KAYECTBEHHOE 0OCIy)HMBaHME YATATENeH C YIETOM
HX 3aIPOCOB ¥ TIOTpeGHOCTel;

4.2. TIpeZIoCTABAATS B TIONE30BAHNIE KATATOTH, KAPTOTEKH, OCYIIECTBIATE APYTHE GOPMEL
6U6IHOTEYHOrO HH()OPMUPOBAHHS;

43. BecTi KOHCYNTATHBHYIO DaGOTy, OKa3hIBaTh NOMOII B TOHCKe H BEIGOpe
HEeOBXOIUMBIX H3/aHH;




image4.jpeg
4.4. TIpoBomuTs 3aHATHS TO OCHOBaM OuONHOTEdHO-GHOGMMOrpaduueckux
MHOOPMALIHOHHBIX 3HAHHIT;

. BecTu yCTHYIO H HAIMIAZIHYIO MacCOBO-HH(OPMALHOHHYIO PaGoTy, OPraHH30OBEIBATH
BBICTABKH INUTepaTypsl, Oubmnorpaduueckne o63opsr, JlHm uHpoOpManuH,
INMTepaTypHble Beuepa, HIPhl, IPA3THHKY U IPYTHe MEPOTIPHATHS;

4.6. ObecreunBath yuTaTeNed HEOOXONMMOH NUTEpaTypoil B KaHHKYJISPHOE BpEMS.

4.7. OG6ecrieydBaTh COXPaHHOCTb M DallMOHATBHOE HCIIONb30BaHHE GHONTMOTEUHBIX
(oHmOB, cO37aBaTH HEOOXONMMBIE YCIOBHS JUIf XDAaHEHHMS JOKYMEHTOB.

4.8. Cnioco6GeTBoBaTh (HOPMHPOBAHHMIO GMONMOTEKH Kak LieHTpa paGoTsl C KHHIOH M
nHpopmanmeit.

4.9. Co3nasaTe W TONIEPKUBATH KOMGOPTHEIE yCIOBHMS s paGOTHI 4uMTaTeNeH.

4.10. OTYHTHIBATECA O CBOEH MESATENHHOCTH B COOTBETCTBHH NEpEH aIMUHHCTpalel
IUKOJIBI.

5. Iopsiiok NosIb30BaHMsT GHOIHOTEKOMH.

5.1. 3anuch umTaTeneil mpoBomuTCS Ha aGOHemeHTe. YuyaulMecs 3amMCHIBAIOTCS B
6GUOITHOTEKY 10 CIHCKY KIIACCA B HHAUBKYATLHOM [IOPS/IKE, COTPYIHUKH 1 yIHTeNs
— IO MPE{BSABIEHHIO NIACTIOPTa.

5.2. Ha xaxzoro 4uTaTels 3alONHAETCS YMTATENbCKMH (OPMYNIAp KakK JHOKYMEHT,
JIAONIMIA IPABO IIONB30BATECS GHONTHOTEKOM.

5.3. Ilpu 3ammMcHM 4YUTATeNM JOKHBI O3HAKOMMTBCS C MPABUIAMH TIOJB30BaHHS
6u6IHOTEKOl ¥ IOATBEPAUTE 00S3aTENECTBO 00 UX BHITIONHEHUH CBOEH IIOAMKCHIO Ha,
YHTATeIbCKOM hopMyspe.

5.4. Yuratensckuil GopMyiisp SBISETCS JIOKYMEHTOM, yNOCTOBEPSIONMM HakT M JaTy
BBI{A4H YUTATEITO [IEYaTHBIX H APYTHX HCTOYHHKOB MH(OPMAIMH M MX BO3BDAILIEHHAST
B GUOIHOTEKY.

6. Iopsiiok no/L30BaHAS 260HEMEHTOM.

6.1. Cpox INoONb30BaHMS JMTEPATYpod M KONMYECTBO BHIAABAEMBIX H3JAHMH Ha
a6oHeMeHTe onpezeniercs AudGepeHIpOBaRHO camoi GHOTHOTEKOH.

6.2. Cpok TONB30BaHMS JOKYMEHTOM MOXET ObiTh MPOANEH, €CTM HA M3AHHE HET
CHpoca Co, CTOPOHE! APYTUX YHTaTeNeH, WIH COKPAIIEH, eCIH M3JIaHHe NONB3YeTCs
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TIOBBIIIEHHBIM CIIPOCOM HJIM HMEETCsS B EIMHCTBEHHOM k3emmuispe. He momiexar
BBbI/Ia4M HA JIOM PEJIKHE, IEHHDIE U CTIPABOYHEIE H3JaHUS.

6.3. Yurarenn (3a MCKTIOYEHHeM yuyamuxcs 1-4-X KIACCOB) pPACIHCHIBAIOTCA B
YHMTATENBCKOM (QOPMYJIApe 3a Kbl K3eMIUIsp usnannii. IIpu HeoGXOMUMOCTH
TIONIB30BAHKS Y4eGHOM JTHTEPATYPOIi B NETHHIT IIEPHOJ| YHTATENH OCTABIISET B 3A0T
JIOKYMEHT TIOZl OTBETCTBEHHOCTb GHOMHOTEKApS.

7. TIOpsAOK NOJIb30BAHKS YHTANBHBIM 32J10M.

7.1. Jlutepatypa, peiHa3HauYeHHAs IS PaGOTHI B YATAIBHOM 3a€, Ha IOM He BELAAETCA.

7.2. DHUMKIIONE/IH, CIPABOYHBIE U3/IaHHs, PEIKHE U LieHHbIE KHUIH, BBIIAKOTCS TOJIBKO B
YHTATEHOM 3alIe.

7.3. Yucno mpousBeeHui NeyaTh ¥ APYTHX JOKYMEHTOB, BhIAABAEMEIX [Uis paboTH B
YHTATBHOM 3aJie, KaK IIPABHIIO, He OrPAHWYHBACTCA.





